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Risk Assessment Form	
	Event or Activity
	MSSP Dance Festival
	Date/s
	1st and 3rd April 2025

	Activities taking place
	Merton School Sport Partnership Dance Festival

	Areas used
	Perseid Upper School, Middleton Road, Morden, SM4 6RU

	Event timings:
	3.15pm Rehearsals / 4.25pm Doors Open / 4.30pm start / Interval / End by 5.30pm

	People in attendance
	School children, MSSP staff, visiting school staff, parent audience members

	Assessed by
	Nick Osborne
	Date of Risk Assessment  
	Feb 2025 – review March



























	Facility / Location Hazards
	Risk L,M, H or X - None
	Factors in place to reduce or avoid risk
	Checked

	Inappropriate lighting
	L
	Indoor event with suitable house lighting throughout the studio area. Stage lighting will be introduced throughout the performances but all aisles and walkways will still be clearly visible.
	X

	Temperature
	L
	Temperature regulated within the studio and dance area. Ventilation adequate and doors can be kept open for air flow. 
	X

	Insufficient or unsuitable space
	L
	The studio seating area will be made available for 80 audience members. The front seating area will marked out for all visiting schools to have their own row. The dance space measures dimensions of: Depth 27ft, Visual width 21ft, Wing width 5ft either side for dances with a maximum of 15 pupils to dance in safely.
	X

	Untidiness – causing trips, injuries / fire hazard
	L
	Areas used are checked before event takes place and visitors arrive.
	X

	Stairs – dark / steep / no handrail
	L
	Areas used are checked before event takes place and visitors arrive. Steps up the raked-seating area checked and secured in place by a trained member of the school premises team ahead of the event starting and ushered by MSSP member of staff throughout all of the performances. 
	X

	Lack of fire escapes / extinguishers / procedures
	L
	Fire escapes are directly connected to the dance space and studio auditorium. The visitor assembly point is in the car park directly outside the hall or on the field on the other side of the hall if the car park is the area of concern. Everyone will be notified of evacuation procedures during the briefing at the start of the event. 
	X

	Slip / trip / fall hazards
	L
	Areas used are checked before event takes place and visitors arrive. Steps up the raked-seating area checked and secured in place by a trained member of the school premises team ahead of the event starting and ushered by MSSP member of staff throughout all of the performances.
	X

	Working at height
	L
	No work to be carried out at height from MSSP staff.
	X

	Inadequate ventilation
	L
	Temperature regulated within the studio and dance area. There is a main ventilation system adequate for the event and will be on throughout the duration of the event. CO2 monitors will be within the space to check levels and doors can be kept open for air flow.
	X

	Inhalation of dust or chemicals
	L
	The studio space and dance space are both checked and cleaned daily by school premises staff and all areas will be checked ahead of the event.
	X

	Poor surfaces for activities – slips / trips / impact
	L
	Dance area checked before the performances begin for safe use. The use of onsite gym/dance mats are permitted for routines, and these are suitable for use and will be taped down if needed for the relevant dances. 
	X

	Electrical hazards
	L
	All technical equipment has been tested and the correct guidance for its use has been applied. Only the premises team and MSSP event team will have access to this equipment and children prohibited and warned that only these adults can use it. Stage lights secured and music system wires and controls set up with minimal wires on display. 
	X

	Toilet Facilities
	L
	Toilets checked and cleaned before and after use by site facilities staff. Children’s toilets can be accessed in the one designated area for pupil visitors. Adult toilet will be located near the entrance away from pupil area.
	X

	Access to facilities including for disabled people
	L
	Ramp available for disabled access to studio as well as disabled changing and toilet access. MSSP staff to assist anyone who needs wheelchair access and space to be made available in the seating area to accommodate for this. 
	X

	Weather extremes: Hot/Windy/Wet/Cold/Ice
	L
	Temperature regulated within the studio and dance area. There is a main ventilation system adequate for the event and will be on throughout the duration of the event. CO2 monitors will be within the space to check levels and doors can be kept open for air flow.

Visitor waiting area has a canopy to keep those waiting dry from any poor weather.
	X

	Animals access to facility – could harm people or foul the area
	L
	School site secure and event taking place indoors. 
	X

	Other activities and spaces can be accessed on the event site
	L
	The school children usually present at the host school will have gone home by 3.15. There will be external visiting adults and children using the school to access the swimming pool but this willot interfere at all with the studio space. Adults and children to be aware that the car park will still be in use from other external visitors during the hours of 3-6pm. 
	X





	Sporting Activity Hazards
	Risk L,M, H or X - None
	Factors in place to reduce or avoid risk
	Checked

	Uneven playing surface
	L
	Studio and dance floor space is even and suitable for activity. Areas checked prior to event start for any interfering objects. 
	X

	Playing surface too hard or soft or wet
	L
	Studio and dance floor space is even and suitable for activity. Areas checked prior to event start for any interfering objects. 
	X

	Hard or sharp objects on pitch/court
	L
	Studio and dance floor space is even and suitable for activity. Areas checked prior to event start for any interfering objects. 
	X

	Sliding on Astroturf or tarmac
	L
	Studio and dance floor space is even and suitable for activity. Areas checked prior to event start for any interfering objects. 
	X

	Use of correct equipment for age, ability, type of activity
	L
	Only dance specific props are permitted and age-appropriate equipment is used.
	X

	Collisions / Conflict with surrounding objects or people
	L
	Front row audience seating space is measured, taped and ensured it is a suitable distance from the dance space to avoid dancers colliding with audience. MSSP usher member placed at the front of the auditorium to prevent children shuffling forwards.  
	X

	Impact from sports equipment
	L
	Only dance specific props are permitted and age-appropriate equipment is used.
	X

	Contact sport injury
	L
	Non-contact activities. Adult dance captains are responsible to make the performers aware of the potential risks associated with dance and to stay safe during the rehearsals and show. 
	X

	Personal injury – fracture / sprains / cuts 
	L
	First Aid kits are checked and re-stocked before each event however schools are reminded that they are responsible for the first aid of their students and staff although MSSP will support this where necessary in cases of high concern.
	X

	Activity suitable for disabled participants
	L
	This activity is accessible for SEND participants to take part and school troops are responsible for rehearsing appropriate routines that their children can achieve safely. SEND pupils can watch from their designated seating spaces and additional space will be reserved if needed.
	X

	Rules used as directed by NGB of sport
	L
	Schools have been sent a set of expectations regarding their dance pieces and audience members permitted that MSSP and the host school have discussed and confirmed. 
	X

	Age range and ability of children suitable to play against each other
	L
	Non-competitive festival where all children can take part with it being each school’s responsibility to select which children they wish to bring along. 
	X


















	People & Organisational Hazards
	Risk L,M, H or X - None
	Factors in place to reduce or avoid risk
	Checked

	Lack of information, training or instruction
	L
	All attendees are briefed thoroughly at the start of the event concerning items such as first aid, festival format, toilet access, safeguarding issues. This information is also available on the website when booking the event. 
	X

	Poor activity planning or preparation
	L
	The needs of the participants and type of activities are considered when planning the event including festival format, toilet access, safeguarding issues, equipment and risk assessments. Host premises are fully aware of the timings and logistics involved for the event. 
	X

	Poor activity delivery or organisation 
	L
	Staff are trained and experienced to deliver the activity as planned and risk assessments continue throughout the event to manage any changes to safety.  
	X

	Ignorance of rules and / or procedures
	L
	Rules are available and given out to PE Co’s before event to go through with children competing as well as parents/coaches. Rules and procedures are also recapped on the day during the briefing.
	X

	Unsafe behaviours or attitudes
	L
	REFSPECT campaign is in force for all competitions and all attendees are clearly reminded about what is expected of them during the event and the sanctions they face if they are not followed. School staff are accountable for their own staff and students’ behaviours and that of any spectators linked to their school. 
	X

	Lack of appropriate first aid equipment and experience
	L
	First Aid kits are checked and re-stocked before each event however schools are reminded that they are responsible for the first aid of their students and staff although MSSP will support this where necessary in cases of high concern.
	X

	Medical conditions of participants
	L
	School staff should consider the medical needs of children the bring to events and ensure they can take part safely and have any relevant medical items to hand throughout the event.
	X

	Poor safety control from group leaders
	L
	Group leaders and MSSP staff are all safeguarding trained. MSSP will oversee the event and deal with any concerning safety control within the event. Visiting teachers should be briefed of all specific requirements ahead of the event within their staffing team.
	X

	Poor safety awareness from participants
	L
	Children are given a brief safety awareness talk from MSSP, but school staff should provide a full briefing before they make their way to the event.
	X

	Lack of cooperation within group
	L
	Visiting staff briefed on responsibility towards own team and REFSPECT campaign branding in view throughout event. Any concerning behaviour will be reported to the school’s Head Teacher. 
	X

	Differing skill levels within group
	L
	Schools are briefed prior to the event on the nature/standard of the festival and are given advice on the appropriate ability level of children they should select. MSSP will intervene in any fixture or game where differing levels could impact the safety of participants or if the emotional wellbeing of participants is likely to be seriously impacted.  
	X

	Low level of physical fitness / strength
	L
	Schools are briefed prior to the event on the nature/standard of the festival and are given advice on the appropriate ability level of children they should select. MSSP will intervene if it is evident that a child could become injured from a lack of physical ability during any task or activity. 
	X

	Aggression between participants
	L
	REFSPECT campaign is in force for all competitions and all attendees are clearly reminded about what is expected of them during the event and the sanctions they face if they are not followed. Referees are also briefed to notify MSSP staff of any inappropriate behaviour from a player. School’s will be asked to manage any aggressive behaviour from their own party.
	X

	Aggression from crowd / public
	L
	 Generally, our REFSPECT campaign is in force for all competitions and all attendees are clearly reminded about what is expected of them during the event and the sanctions they face if they are not followed. Inappropriate behaviour will also be recorded and reported back to the associated head teacher to follow up. If the general public display concerning behaviour MSSP will contact the police, but schools should protect their own children based on their educational visits policy and procedures. 
	X

	Contact between participants increasing risk
	L
	Studio space provides ample space for participants. Accidental contact and tripping over could occur but all activities are non-contact sports so anticipate minimal injury from this. 
	X

	Participants with special needs
	L
	Schools are briefed prior to the event on the nature/standard of the competition and are given advice on the appropriate ability level of children they should select. Event is adapted according to skill levels of children. 
	X

	Participants warmed up appropriately
	L
	It is the school’s/parents responsibility to ensure the children are dressed appropriately. Event information including location, surface played on are sent to schools in the weeks leading up to the event. School teachers are to lead their teams in warm up and the event has allocated time for each school to rehearse the piece in the space. 
	X

	Terrorism/Emergency evacuation
	L
	In the case of a sudden need to move all children from the studio, MSSP will work with teachers to identify the safest exit to use and ask children to return to the school teacher in their school waiting area which will be marked out in the competition area at the start of the event. MSSP and Schools to decide and to communicate with their children where/how to evacuate and which exit to use based on the situation and response to an unexpected danger.
	X

	Participants wearing safety clothing or accessories – i.e shin pads, mouth guards
	L
	It is the school’s/parents responsibility to ensure the children are equipped appropriately. Event information including location, surface played on are sent to schools in the weeks leading up to the event. 
	X

	Participants wearing suitable attire
	L
	It is the school’s/parents responsibility to ensure the children are dressed appropriately. Event information including location, surface played on are sent to schools in the weeks leading up to the event. 
	X

	Danger of interference by members of the public
	L
	MSSP Staff and Visiting teachers briefed and stationed around the studio area. Members of the school may be using the site at the same time but not our pre booked studio. Schools and MSSP team will be made aware of car park use from external hires for other areas of the building.  
	X

	Leaders briefed and trained to support at event
	L
	Non-leader event. Generally, leaders trained in the lead up to the event then briefed again upon arrival to the venue. 
	X

	Supervision of leaders / volunteers/ officials
	L
	Non-leader event. Generally, one MSSP team member will be responsible for the needs of the leaders and to ensure they are feeling comfortable and competent at their station.
	X

	Transportation of leaders to and from event 
	L
	Non-leader event. Generally, 2 MSSP staff members will meet the leaders from their school and walk them the short distance to the venue. Then take them back to the school after the event has finished.
	X

	Photo consent for leaders / volunteers / officials
	L
	All consent is recorded at the start of the event when they sign in for visitors and Leader consent is gathered by their Headteacher before the event. All dances will be recorded but not published on social media. Only for Merton SSP use for teacher resources. 
	X

	Pregnancy or Conditions to consider safety of Staff / Volunteers
	L
	Suitable chairs and tables available outside for visiting staff and volunteers. Chairs available in the studio and these are set back away from the dance space. 
	X




















	Equipment and Other Hazards
	Risk L,M, H or X - None
	Factors in place to reduce or avoid risk
	Checked

	Cash handling
	L
	No cash handling on the day. 
	

	Transport to and from your activity
	L
	All MSSP staff will make their own way, It is the school’s responsibility to arrange appropriate transport for their team of children. There is no onsite parking for school or parent visitors.
	X

	Transport of equipment to and from the activity
	L
	MSSP equipment transported by MSSP staff in insured vehicles.   
	X

	Hazardous substances
	L
	Anti-bacterial wipes, gel and spray will be used and the COSHH advice followed accordingly. School staff to observe chn throughout to ensure they do not mis use hand cleaning products or have access to cleaning products. 
	X

	Equipment for moving hot liquids
	L
	No food or drink to be consumed in the studio, only water bottles with a secure cap to prevent spills and slip hazards. 
	X

	Heavy equipment and lifting
	L
	Staff work as a team when lifting heavy equipment and do this appropriately.
	X

	Electrical hazards from equipment
	L
	All equipment is safety checked. All technical equipment has been tested and the correct guidance for its use has been applied. Only the premises team and MSSP event team will have access to this equipment and children prohibited and warned that only these adults can use it. Stage lights secured and music system wires and controls set up with minimal wires on display.
	X

	Noise from equipment
	L
	PA system is tested and volume not put too high to protect hearing sensitivity levels especially for children with SEND and sensory needs. 
	X

	Risk of trapping body / clothing in equipment
	L
	Staff work as a team when lifting/moving heavy equipment and do this appropriately.
	X

	Inadequate environment for equipment operation
	L
	All equipment is safety checked. All technical equipment has been tested and the correct guidance for its use has been applied. Only the premises team and MSSP event team will have access to this equipment and children prohibited and warned that only these adults can use it. Stage lights secured and music system wires and controls set up with minimal wires on display.
	X

	Inadequate protective equipment
	L
	Rubber gloves and masks will be made available for staff if they wish to use these to prevent passing of bacteria and health reasons.
	X

	Equipment in unsuitable condition
	L
	Equipment is safety checked and replaced if unfit for use.
	X

	No access to phone
	L
	MSSP office mobile available in emergencies.  
MSSP staff mobiles to be used in case of an emergency. 
	X


















	Safeguarding
	Risk L,M, H or X - None
	Factors in place to reduce or avoid risk
	Checked

	All MSSP staff, self-employed coaches, volunteers DBS cleared and safeguarding protocols met. Schools following own protocols.
	L
	DBS information, if required, is sent to school site prior to event taking place as well as all members signing in on arrival.
	X

	Correct ratio of staff to children
	L
	Schools are in charge to ensure they have the correct staff for the number of participants they are bringing.
	X

	Public place – strangers / animals
	L
	Private, gated school grounds. No access to unauthorised personnel, only for use of pre booked arrangements.  
	X

	Adequate 1st aid treatment 
	L
	MSSP staff are emergency first aid trained and schools have been asked to bring their own first aider and equipment with them to each event.
	X

	Opportunities for one on one contact with children
	L
	MSSP staff/leaders are not put in 1-1 situation as there is always a second person with them with a child. All briefed to always stay with their school group. 
	X

	Transportation of staff / children
	L
	All schools are to provide their own travel and pick-up arrangements considering the time the event is being held between 3.15- 5.45pm
	X

	Phones use of by staff, leaders, volunteers, schools and public - media consent
	L
	Staff and Leaders have been asked to put their phones away during a competition and only used in emergency situations. If a picture is taken on an MSSP device this is downloaded onto the MSSP server and used for promotional purposes, it’s then deleted from the device. 
	X

	Swimming - lack of clothing considered for photography
	
	
	

	Behaviour of adults and children towards children and young leaders
	L
	REFSPECT campaign is in force for all competitions and all attendees are clearly reminded about what is expected of them during the event and the sanctions they face if they are not followed. Inappropriate behaviour will also be recorded and reported back to the associated head teacher to follow up.
	X

	Sign in / Out - Registration
	L
	Always completed by a sign in form on arrival for all attendees notifying photo consent.
	X

	Other activities taking part or other children on the event site
	L
	Swimming club activity (private), staff to always remain vigilant. Different set access points for the multiple activities on site.
	X

















Record of Incidents and Accidents at Event or Activity 
To include - Date, time, description (factual), people involved, treatment or actions taken, follow up and future recommendations 
Completed by: 
Date:
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